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Schedu I 10

Tuition Aw ard Guide Enes

General—Bot In- and Outof-Stat

There hawe been no changes since Bstyear in any aspectoftie twition aw ards for graduat

students. H owever, plase make nok oftie fo lbwing im portantm aters t atcontinue o app ¥

1 graduat student and assistanth ips.

(1) Student w it conditiona Badm ission 10 a graduat degree program continue © be ¢ Igibl ©
hol any type ofgraduat assistanthip. Thus, departn ent m ay aw ard a tach ing, research,
or adm inistrative assistanthip © a studentw it regu br or conditiona ladm ission w it out
seeking speciallperm ission from te Graduat Dean.

(2) A conditiona ¥ adm ited studentwhose graduat GPA fall be bw 3.0 atany tim e during
his or her conditionalstatus w i @inothe albwed © ho Bl a €aching assistanship ;howe\er,
he orshe may hol aresearch assistanthip.

(3) Conditiona W and unconditiona ¥ (requ br¥) adm ited student wilnotbe p kced on
academ ic w arning (form er ¥ calld probation) unti Bafer at Bast12 semes®r hours haw
been com pbed wit an overalgraduat GPA of Bss ttan 3.0. (Under te prevous po ey,
unconditiona ¥ adm ited student coul go on academ ic warning as ear¥ as afer
com p kting te first6 hours.)

(4) The Councillreaffirmed tie pollicy tatte fo lbwing may notho B graduat assistanthips:
(@) student in nondegree status ;and (b) student on academ ic w arning. On ¥ graduat
student are albwed o ho Bl graduat assistanthips. Student who haw notyetearned a
baccahureat, e\en iftiey are participating in program s such as tie Uninersity Scho brs
Program , are notalbwed t© ho B graduat assistanth ips.

(5) Student who haw prousionalkhnguage adm ission are e Igib# © ho B external funded
research assistanthips, butm ay nottke graduat chsses and may nothol any type of
taching assistanthip or inkernal funded research assistanship untilte hnguage
prousion has been rem o\ed.

The attach ment inclide a new schedu B ©atsum m arizes te kinds of assistanth ips t atare
albwed under each adm ission status. PRase see Schedu Bk 11.

The award of an assistanth ip of0.50 FTE or greatr t atis funded by Academ ic Affairs as a
perm anentlh budgetd Graduat Teaching, Research, or Adm inistrative Assistanthip entiths
te studentto an aw ard equallto te costofin- and outofstak twition for tie semester
appointd. In order o qualfy, each studentm ustbe (1) adm ited as a degree candidat, (2)
enro ld in Graduat or Law School and (3)haw asigned mem orandum of appointn enton
fil

In order © receive afultwition aw ard for te semestr, te appointn entm ustbe m ade before
te Bstday oftie drop period.

ITthe assistanthip is Bss tan 0.50 FTE, tie award is reduced proportionat ¥. Forexamph,
astudentwit 0.25 FTE is entithd o an award equallto halFofthe student? totauition cost
Schedu B 2 summ arizes tie am ountofin-stat twition payab B by te uniersity for different

I 1 of FTE and residency. The maximum aw ard avai b I for te Tall2003 and spring 2004
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semesers willbe 2,067 for in-stak student and 95,647 for outofstak student. P Rase nok
tattese raks are based upon Bstyear T and wilbe subgctto change before tie new
academ ic year.

Outofstake twition supportwiMonl be awarded © student where te assistanship is for 0.25
FTE or greatr.

The budgetofficer in each colge has te inform ation concerning aut orized perm anentl
budgetd assistanships, te otalnum ber of0.50 FTE appointn ent, and te m axim um do Whr
valle oftie semestr wition grant. These are Perm anentl budgetd funds albcatd by
Academ ic affairs and are he Bl on “2””accountbudget EInes. The Graduat Schoo lw i Enot
approwe any request in excess oftiese Emit un Bss separat aut orization has been obtained
from Academ ic Affairs.

Where an assistanship 0f0.25 FTE or greatr is supportd from extrnall sponsored research
funds, and te agency willpay tie in-stak twition onl, ten te studentw i Mbe entithd © an
aw ard from Graduat Sch oo Hunds for e outofstak portion oftie wition. The am ountof
te award willbe proratd in te same way as requ br aw ards based upon te FTE ofthe
appointn ent The “SpecialRequestfor Outof-Stak Tuition Award”*form shou B be used ©
chim tis award and shou B be forwarded © te Office ofthe Contract Accounting for
certification.

No aw ard is avai b B under tis program iftie assistanship is connectd w it auxilary or
se FFsupporting activties or is paid from stage Ene itms or any otier perm anentld budgetd
funds t atare NO T albcatd by Academ ic Affairs.

Studens paid on an hour ¥ basis cannotbe supported under tiese arrangem ent.

A Hnon-native speakers ofF Eng lsh mustsuccessfull comp e te Uninersity T Inkrnationall
Teach ing Assistant Program (ITAP) before tey canhol any ach ing assistanth ip (catgory
4005 and 4401 occupation codes). PRase refer © tie new schedu B 10 tatset out
permissib B assisanth ip fypes for each Be lof ITAP pass.

Key Dates
For graduat assistant 10 haw teir falltuition account clared by te Office of Student

Receivab Bs before te initallbi W are m aild, altition aw ard form s m ustbe forw arded ©
reach te Graduat Schoollby Jdine 25, 2004. A lform s notrequiring Graduat School
approvallm ustbe forw arded © StudentReceivab Bs by i ¥ 5, 2004. For spring semeser
2005 te dats are promMsiona l§ setfor O ctober 22, 2004 (Graduat Schoo B and Nowem ber 1,
2004 (StudentReceivab ks).

Form s

Plase use te currentforms © requesttuition aw ards under tese arrangem ents. E Bctronic
\ersions ofthese forms can be copied from te Graduat Schoolwebsit at

www .ua.edu/graduat /assistanthip. The oBer forms wilino bnger be acceptd.
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The “Teaching Assistant”*form (Schedul 3)is used for aMassistans who wilbe €aching
chsses inany form or fashion during te fallsemeser. PRase ensure tateach studentwho is
incided on tis form is entithd © tach acording © e SACS “requirem ents, in particu kr
te academ ic quaHications. For each student, you mustensure tatte SACS rulls are
satisfied. You may use te fbw chart on Schedulls 5 and 6 © assistin detrm ining which
form 1 use.

When com p lting tiese forms, p Base ensure tatyou not whetier or notte studentsatisfied
tie 18-hour rulk by recording te factin te bstcolimn. Ifte studentdoes notsatisfy tie
rull, ten te studentCANNO T h awe prim ary responsibilty for tach ingan d may on ¥
assistan instructor of record.

Bott te Deanand te Dept H ead or Program Director m ustsign te Teaching Assistant
form .

The “Research, Administratinve, & Otier Assistant”>form (Schedu B 6) is used for aloter
assistant who are nottaching.

Eiter tie Dean or te Departm ent/Program H ead m ay sign te Research, Adm inistratine, &
Oter Assistanthips form .

Where tie studentis approved under a perm anentl budgeted assistantsh ip on ¥ t ese
forms are required ;you do noth ae to com p Bt aseparat out-of-stat tition form as
testudentreccivab B sysem willautom aticall caku he t e appropriat twition award
based upon te student? residency. You need on ¥ inclide tte anountofte in -stat
twition award on tese form s.

The “Contractand Grant Tuition and Fees”™form (Schedull 7) is used for graduat assistant,
bot taching and research, who are appointd under any funds paid from “5”7or <2817~
accounts. The same SACSrulls app ¥ for aching assistank. These forms are prepared by
departm ent and approved initia ¥ by Contract and Grant Accounting office. This aut orizes
paym entoftuition aw ards from te re Bvantbudgetcode. PRase contactt e Contract and
Grant Accounting office for furter inform ation.

The “SpecialRequestfor OutofStak Tuition Award”>form (Schedull 8). As indicakd abowe,

for student approved under a perm anentl budgetd assistanthip, tiese forms are no bnger

required. They are however sti Mrequired for te folbwing:

?? A studentwho is being supportd by a departn entfrom a nonperm anentbudget Ine for
in-stak twition.

?? A studentwho qualfies for Academ ic Com m on M ark e tsupport

?? Student sponsored under tie Capstone IntrnationaBProgram Centr and whom te Office
approwes for Academ ic Affairs.

?? Law Schoo Isponsored student.

?? Nationa IStudentExch ange Program student approved by te NSE Coordinator
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SpecialSituations

Departm entallaw ards m ay be made where budgetis availkb k. The appropriat twition aw ards
form s m usthe com p Bed and forw arded © t e Graduat Schoo linc liding te accountcode for
charging te in-stak tuition aw ard.

Graduat student paid from restriced funds, se Fsupporting budget, or budget of auxi lary
activties are note Igib B for outofstak twition aw ards under tis program .

Graduat assistant whose appointnent are €rm inatd before te end oftie academ ic
semestr are e Bgib B for reduced tition aw ards as shown in Schedull 9.

Ifyou hawe any questions concerning tuition aw ards for e falland spring semesers, p Base contact
Mr. Dhn Chambers atte Graduat Schoo Boffice on 8-8282. This mem o and it conent are

disp Byed on tie Graduat Schoo B websit under Adm inistrative Updatks at

www .graduat .ua.edu/adm in updats/index.




