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ProQuest/UMI Publishing Agreement 
 
This Agreement is between the author whose signature appears below (Author) and ProQuest Information and 
Learning Company, through its UMI® Dissertation Publishing business (ProQuest/UMI).  Under this Agreement, 
Author grants ProQuest/UMI certain rights to preserve, archive and publish the dissertation or thesis, abstract, 
and index terms (the Work) provided by Author to ProQuest/UMI and more fully described in the Submission 
Form. 
 
Section I. License for Inclusion of the Work in UMI® Publishing Program 
 
Grant of Rights.  Author hereby grants to ProQuest/UMI the non-exclusive, worldwide right to reproduce, 
distribute, display and transmit the Work (in whole or in part) in such tangible and electronic formats as may 
be in existence now or developed in the future.  Author further grants to ProQuest/UMI the right to include the 
abstract, bibliography and other meta-data in ProQuest/UMI's Dissertation Abstracts International and any 
successor or related index and/or finding products or services.   
 
UMI® Publishing Program – Election and Elements.  The rights granted above shall be exercised 
according to the option selected by Author in Section IV below, and subject to the following additional 
Publishing Program requirements: 

 
Redistribution of the Work.    Except as restricted by Author under Section IV (below), the rights 
granted by Author automatically include (1) the right to allow sale and distribution of the Work, in 
whole or in part, by agents and distributors, including but not limited to commercial retail outlets and 
(2) the right to make the Abstract and bibliographic data associated with the Work available to search 
engines and harvesters.  . 
 
Restrictions.  ProQuest/UMI will use commercially reasonable efforts to restrict the distribution of the 
Work as provided under the publishing option selected by Author in Section IV (below) or as later 
elected by Author through direct contact with ProQuest/UMI.  Such election is subject to Author's 
Degree Granting Institution Directives (see below).  With respect to restrictions requested after 
submission of the Work, Author acknowledges that ProQuest/UMI cannot recall or amend previously 
distributed versions of the Work.  Refer to Guides 3 and 4 for information about access and 
restrictions. 
 
Removal of Work from the Program.  ProQuest/UMI may elect not to distribute the Work if it believes 
that all necessary rights of third parties have not been secured.  Refer to Guide 5 for information 
about copyright and your dissertation or thesis.  If Author's degree is rescinded, and the degree-
granting institution so directs, ProQuest/UMI will expunge the Work from its publishing program in 
accordance with its then current publishing policies.  
 
Degree Granting Institution Directives.  Author is solely responsible for any conflict between policies 
and directions of Author's degree-granting institution, Author's choice of publishing model, and/or any 
restriction Author places on the use of the Work.  For the avoidance of doubt, ProQuest/UMI is not 
responsible for access to the Work that is provided by Author's degree-granting institution through its 
library or institutional repository.  Author must work directly with Author's degree granting institution 
to ensure application of any restrictions to access relating to the Work by Author's degree granting 
institution. 

 
Copyright and Deposit with the Library of Congress.  At Author's option as indicated in Section V below, 
and upon payment of the applicable fee, ProQuest/UMI will submit an application for registration of Author's 
copyright in the Work in Author's name.  In addition, regardless of whether copyright registration of the Work 
is sought, ProQuest/UMI may make a copy of the Work available to the Library of Congress in digital, 
microform or other format as required by the Library of Congress. 
 
Publishing Fees and Royalties.  Author shall remit the publishing fees and the optional copyright 
registration fees as appropriate for the publishing option chosen in Section IV (below), and as specified by 
Author's degree-granting institution.  Except as provided under the Traditional Publishing options, no royalties 
shall be due from ProQuest/UMI to Author. 
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Delivery of the Work.  Author shall provide to ProQuest/UMI the Work and all necessary supporting 
documents according to the Instructions for Providing Your Dissertation or Thesis to ProQuest/UMI (Guide 1). 
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Rights Verification.  Author represents and warrants that Author is the copyright holder of the Work and has 
obtained all necessary rights to permit ProQuest/UMI to reproduce and distribute third party materials 
contained in any part of the Work, including all necessary licenses for any non-public, third party software 
necessary to access, display, and run or print the Work.  Author is solely responsible and will indemnify 
ProQuest/UMI for any third party claims related to the Work as submitted for publication. 
 
 
Section II.  Rights pursuant to Open Access publishing. 
 
Author's signature below and election of option OA-1 or OA-2 in Section IV below confirm Author's choice to 
have ProQuest/UMI publish the Work according to the Open Access Publishing option described here.  
 
A. Open Access Publishing.  In addition to the rights granted under Section I of this Publishing Agreement, 

ProQuest/UMI may reproduce, distribute, display and transmit the Work in electronic format in the 
ProQuest® Dissertations and Theses Open database (PQDT Open) or successor database(s), where it will 
be made available for free download.  PQDT Open may be accessed by the academic community as well as 
the  through major search engines and open access harvesters.  ProQuest/UMI may also provide an 
electronic copy of the Work to Author's degree-granting institution where it may also be posted for free 
open access. 

 
B. Copy Sales:  ProQuest/UMI and its agents and distributors may offer copies of the Work for sale in 

tangible media, including but not limited to microform, print and CD-ROM, as well as in electronic format 
either individually or as part of its subscription-based electronic database and reference products.  No 
royalties shall be due to Author. 

 
C. Publishing Fees:  Author's payment of the additional Open Access fee is a one-time, up-front fee in 

addition to the UMI® dissertation or thesis publishing fee.  Author's institution may assess additional fees 
to be collected along with the Open Access and publishing fees.   

 
 
Section III.  Rights pursuant to Traditional Publishing.  
Author's signature below and election of option TR-1 or TR-2 in Section IV below confirm Author's choice to 
have ProQuest/UMI publish the Work according to the Traditional Publishing option described below. 
 
A. Traditional Publishing.  ProQuest/UMI may reproduce, and distribute, and sell the Work, in whole or in 

part, in accordance with the rights granted under Section I above, in such tangible and electronic formats 
as may be in existence now or developed in the future, whether individually or as part of subscription-
based electronic database and reference products.   

 
B. Publishing Fees and Royalties.  Author's payment of the dissertation or thesis publishing fee is a one-time, 

up-front fee.  Author's institution may assess additional fees to be collected along with the publishing fee.  
ProQuest/UMI will pay royalties of 10% of its net revenue from sales of the Work, conditioned on Author 
maintaining a current address on record with ProQuest/UMI.  Royalties are paid in any year in which 
royalties accrued during such year reach at least $10.00.  No royalties shall be due for periods in which 
Author has failed to maintain a current mailing address with ProQuest/UMI. 

 
 
Section IV.  Publishing Options 
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Most accredited institutions that offer graduate degrees adhere to the principle that scholars are obligated to 
make the results of their research available to other scholars.  A growing proportion of institutions and 
scholarly disciplines actively promote an extension of this principle: that scholars are obligated to make the 
results of their research available to society at large.  We help your institution meet its mission, and you to 
meet your scholarly obligations, by publishing and disseminating your dissertation or thesis.  After almost 70 
years of dissemination primarily to the academic community, we now also provide options for you to make 
your work available beyond scholarly avenues.  Please read the options on the next page carefully, and choose 
those that best serve both your interests and your scholarly obligations. 
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INCLUDE THIS PAGE WITH YOUR SUBMISSION 

Select ONE of the options below.   
For help in deciding among these options, see the guides for Open Access versus Traditional Publishing and 
Embargoes & Restrictions. 

 
 
 

Open Access Publishing Options   Traditional Publishing Options 
 

     OA-1    TR-1  
OPEN ACCESS   TRADITIONAL Publishing  
IMMEDIATE* Release   IMMEDIATE* Release  
Retail copy sales   Retail copy sales  
Accessible to search engines   Accessible to search engines  
I want the broadest possible dissemination of my work 
as soon as it is published, and I want to provide free 
global access to the electronic copy of my work via the 
internet.  I want people to be able to buy a copy of my 
work via commercial retailers, and I want major search 
engines to discover my work.  I understand that there is 
an additional fee for Open Access Publishing, and that I 
will not be eligible to receive royalties. 

 

I want to make my work widely available for purchase as 
soon as it is published, and I want to be eligible to 
receive royalties on the sale of my work.  I want people 
to be able to buy a copy of my work via commercial 
retailers, and I want major search engines to discover 
my work.  I understand that I must maintain a current 
mailing address with ProQuest/UMI in order to be eligible 
to receive royalties. 

     

     OA-2    TR-2  
OPEN ACCESS   Traditional Copy Sales & Royalties  
I want the broadest possible dissemination of my work 
and I want to provide free global access to the electronic 
copy of my work via the internet.  I may provide further 
instructions as indicated below.  I understand that there 
is an additional fee for Open Access Publishing and that I 
will not be eligible to receive royalties. 

 

I want to make my work widely available for purchase 
and I want to be eligible to receive royalties on the sale 
of my work.  I may provide further instructions as 
indicated below.  I understand that I must maintain a 
current mailing address with ProQuest/UMI in order to 
be eligible to receive royalties. 

If no boxes are checked below, your work will be 
released immediately with no restrictions. 

 If no boxes are checked below, your work will be 
released immediately with no restrictions. 

Release Options*: Restriction Options:  Release Options* Restriction Options: 

  6 month embargo   No search engine access    6 month embargo   No search engine access 
  1 year embargo   No sales via third-party    1 year embargo   No sales via third-party 
  2 year embargo     2 year embargo  

* Embargoes start from the date we receive your manuscript at ProQuest/UMI.  Note that there can be a 
delay of up to a semester at your institution before the work is forwarded to us. 
 
 
 
 
 
 
Section V.  Author's signature. 
 
Acknowledgment:  I have read, understand and agree to this Publishing Agreement, including all rights and 
restrictions included within the publishing option chosen by me as indicated above. 
 
Author's 
signature______________________________________________Date_____________________ 
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Dissertation Submission Form 
Please type or print in block letters. 
 

Personal Information 

Last Name __________________________________________ 

First Name __________________________________________ 

Middle Name or Initial __________________________________________ 

Country (ies) of 
Citizenship 

__________________________________________ 

Current Contact Information 

Street Address __________________________________________ 

City, State, Zip  __________________________________________ 

Country __________________________________________ 

Daytime Phone __________________________________________ 

Evening Phone __________________________________________ 

Email Address __________________________________________ 

 

Future and/or Stable Contact Information 

Effective Date __________________________________________   

Street Address __________________________________________ Daytime Phone _____________________________________ 

City, State, Zip __________________________________________ Evening Phone _____________________________________ 

Country __________________________________________ Email Address _____________________________________ 

 

Degree Information 

Full name of 
university 
conferring 
degree 

______________________________________________ 

Official name 
of College, 
School, or 
Division (if 
applicable) ____________________________________________ 

Abbreviation 
of degree 
awarded ______________________________________________ 

Official name 
of Department 
or Program ____________________________________________ 

Year degree 
awarded 

______________________________________________ 

Year 
manuscript 
completed ____________________________________________ 

 

 

   

   

   

 

Dissertation Information                 IMPORTANT!  Attach copies of your dissertation title page and abstract to this form. 

What language is your dissertation or thesis written in? _________________________________________ 
Primary Subject Category:  Enter the 4-digit code and category name from Guide 2 that most closely corresponds with the subject of your research.   

Your abstract will be listed in our citation index products under this 
category. _____ ___________________________ 

Optional:  Enter up to two secondary subject category codes and descriptors that may aid in the discovery of your work in our digital database. 

_____ _____________________________________ _____ ___________________________ 

 

Provide up to 6 keywords or short phrases for citation indices, library cataloging, and database searching.  

_____________________________________ _____________________________________ ___________________________________ 

_____________________________________ _____________________________________ ___________________________________ 

INCLUDE THIS PAGE WITH YOUR SUBMISSION 

Please do not write in this space. 
 

Restriction Code  

Total Pages  

Vol./Issue  

School Code  

Year  

Copyright   Yes      No 
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Copyright Registration Form -- Optional 
 
We can file your application to register your copyright on your behalf.  We supply all application materials, the two 
copies of your dissertation or thesis required for review and deposit in the Library of Congress, pay the filing fee and 
additional fees for corrected filings, and monitor the registration process. 
 
The fee for this service is $65.00, and includes the filing fee set by the U.S. Copyright Office. 
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Include this page IF you want us to register your copyright 

  YES; I want UMI® Dissertation Publishing to handle the application for registration of my claim to copyright, and am 
providing the necessary information as follows: 
 

I hereby request and authorize UMI® to submit an application for registration of my copyright in the Work in my 
name.  I will receive the registration confirmation form directly from the U.S. Office of Copyright. 

(Indicate one): 
I have NOT  previously registered my published dissertation/thesis, or an earlier version of the manuscript 
with the U.S. Office of Copyright. 

I HAVE  previously registered my published dissertation/thesis, or an earlier version of the manuscript with 
the U.S. Office of Copyright.  The previous registration was made by  

 

__________________________________________________________________________________in 
 ______ 
Name           year 
 
That registration number is________________________________________________________________ 

    Previous registration number 
 
 

Author's signature_______________________________________________________________ Date_________ 
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A U T H O R  D I S C O U N T  O F F E R  
Bound Copies of Your Dissertation or Thesis 
Producing copies of your dissertation or thesis is least expensive at the time of publication.  Share in these 
savings by taking advantage of this discount offer.  Order copies of your work: 
 for handy reference 
 for distribution to family and colleagues    Order Now and Save up to 45% 
 for your personal satisfaction 

 
 
1.  Identify your dissertation or thesis.   2.  Tell us where to ship your order. 

________________________________________ 
Last name as it appears on your dissertation or thesis 

_______________ 
Year degree awarded 

___________________________________________ 
Street Address or PO Box 

________________________________________ 
First name 

_______________ 
Middle name/ initial 

___________________________________________ 
City 

_________________________________________________________ 
Institution where degree was conferred 

___________________________________________ 
State/Province               Country              Postal code 

_____________________________________________ 
Permanent/stable email address  

___________________________________________ 
Daytime telephone number 

 
What will your bound copy look like?  Book covers are medium blue with white lettering.  Printing is double-
sided in black and white. 

How long will it take to receive my copies?  Please allow 2 to 3 months after the end of the semester in which 
you submitted before anticipating delivery of your copies.  We cannot start the publishing process or produce your 
copies until your university forwards your manuscript to us. 
 
Bound 
Size 

Format Qty Price Total Price  NOTE! 

8 ½ x 11 Hardbound cloth  $47 each   

   3 for $125   

   4 for $162   

6 x 9 Hardbound cloth  $42 each   

   3 for $110   

   4 for $142   

8 ½ x 11 Softcover  $36 each   

6 x 9 Softcover  $30 each   

 Microfiche  $17 each   

Subtotal   Add sales tax for the state to which 
your order will be shipped. Sales Tax   

Prices are subject to change. Order 
Total  

 

 Author orders do not earn royalties. 

 Full payment must accompany your order. 

 We can ONLY accept credit/debit cards and 
Postal Money Orders for copy orders. 

 We are legally required to charge your credit 
card or deposit your check as soon as we 
receive your order, though it may be some 
time before you receive your copies. 

 PLEASE notify us if your address changes!  If 
your copies are shipped to an address that is 
no longer valid, we must charge you again to 
replace the order. 

 

I am enclosing a signed Postal Money Order payable to 
ProQuest Information and Learning, in the amount of 
$__________________ 

  

Please charge my: 

 Visa                   MasterCard            American Express 

  

Card no. _____________________________________________ 
  

Expiration date (MM/YY) ________________________________ 
  

Signature ______________________________________ 
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Include this page if you wish to order copies. 

Questions?  Call Author Relations at 1. 800. 521. 0600 x. 7020 or email disspub@il.proquest.com

mailto:disspub@il.proquest.com


ProQuest/UMI GradWorks Guide S2007 

Guide 1:  Preparing Your Manuscript for Submission to ProQuest/UMI 
 

Abstract 
As a section of your dissertation or thesis, your abstract (if you include one; check with your institutions 

requirements) must meet the specifications provided below for your manuscript. 

 

Please supply an additional copy of your abstract in English, if the primary language of your dissertation or 

thesis is NOT English. 

 

We no longer have a word limit on your abstract, as this constrains your ability to describe your research in a 

section that is accessible to search engines, and therefore would constrain potential exposure of your work.  

However, we continue to publish print indices that include citations and abstracts of all dissertations and 

theses published by ProQuest/UMI.  These print indices require word limits of 350 words for doctoral 

dissertations and 150 words for master's theses.  Additionally, our print indices allow only text to be included 

in the abstract.  In the editorial process for these print publications, we will simply truncate your abstract if it 

exceeds these word limits and remove any non-text content.  You may wish to limit the length of your 

abstract if this concerns you.  The abstract as you submit it will NOT be altered in your published 

manuscript. 

 

Manuscript Specifications 
Regardless of how you submit your dissertation or thesis, it will eventually be produced in digital, microform 

and or microfiche, and probably print media.  Your library may have a standing order for reduced (6" x 9") 

size bound copies.  Achieving a legible copy of acceptable quality in all of these formats and sizes requires a 

conservative approach to paper size and quality, fonts, font sizes, spacing, images and graphics.  Your 

institution may provide you with specifications for some or all of these details, in addition to specifications for 

required sections, organization, pagination, and others.  In cases of variation, your institution's 

specifications supersede ours.  Please adhere to either/both your institutional specifications and those that 

follow here to ensure the highest quality reproduction of your work. 

 

To prevent the release of digital signatures, do NOT include the signature page in your submitted 

manuscript.   

 

MAKE SURE all your fonts are embedded fonts.  See the end of this guide for instructions on 

embedding fonts.  Manuscripts without embedded fonts can cause ALL punctuation and formatting to 

disappear when the document is printed from the digital file, and causes delays in our publishing process. 
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DIGITAL MANUSCRIPT 
File Format: Manuscript Adobe PDF required.  NO compression; NO password protection; NO digital 

signature.  You are responsible for the appearance of your manuscript in PDF.  
It will appear and may be downloaded exactly as you submit it. 

Multimedia files and formats Acceptable with external or internal links.   
Images GIF (.gif);  JPEG (.jpeg);  TIFF (.tif) 
Video Apple Quick Time (.mov);  Microsoft Audio Video Interleaved (.avi);  MPEG 

(.mgp) 
Audio AIF (.aif);  CD-DA;  CD-ROM/XA;  MIDI (.midi);  MPEG-2;  SND (.snd);  WAV 

(.wav) 
Margins Left: 1 ½";  Right: 1";  Top and Bottom: 1". 

Applies to all material except page numbers, including figures, 
headers/footers, footnotes/endnotes, and full-page images.  Page numbers: at 
least ¾" from edge of page.  

Fonts Embedded fonts REQUIRED.  Post Script Type 1 fonts required.  Any legible 
font except script, italic, or ornamental fonts equivalent in scale to 10pt. Arial 
or 12pt. Times New Roman accepted.  Italicized font may be used for non-


